L Ffs, PP SecRET™ {?;ﬁvgg ‘,7‘;2 {;i:

Approved For Release 2005/11/21 : CIA-RDP70-00211R000800120008-1 ‘/’ >

)5 OcA /763

MEMORANDUM FOR: Assistant Director for Office of Computer

Services
25X1 ATTENTION
THROUGH : O8/ADP Team
SUBJECT : thoul of BSpecial Clearance Centsr Tapes

1. Attached is the concurrence from the Chief, Special Clearance
Center, suthorising disposal of magnetic tape records related to datg_in ./
kis Office. It also agrees to storage of Special Center tape records in
thcocsupcnburynlnnguitrmmmwrudTKn%

2. "After his discussion of my recommaendation, I interpret his
position to be, thxt there is need to have avatlable:

8. The tapes of current dats in alphabetical and
organisational sequence. (2 tapes meually).

b, Last month's organisation sequenced tape.

€. mundmmmwmumm
tmorpnluﬂmuwa. :

4. Any prior month's tapes until the 20th of the current
month (1. ¢., ersse Augest or earlier material on 20 October).

8 WMMMMMMWMLQI
three months of data during the week of the up-date operation. Tho up-

dats scheduled for the second Tuesday mnay occur as early as the 8th or
as late as the l4th. If there {»s no adverse customer reaction to the
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product within the wp-date week, the old tapes may be erased on the
20th of the month. That would leave four tapes still available -- the

current alpha, org. and up-date tapes and the immediately preceding
month's organisation tape.

"N L{}

4. As for the data disposal procedure, it is imperative that the
data becoms unreconstructable and unusable after the tape erasing or
masking operation. Further, it is necessary that positive action be taken
to obliterate the data once & tape is removed from the tape storage file for

**data disposal.” wm%&g;m,&%_mma from
cuch reuse action raay citisassaly shllterace o srase tie daa. (Els leaves
ate or erass the

swch reuse action may ultimately leaves
too grest a period of danger of compromise or {nadvertent revelation of
special clearance data to persons without & "need-to-know. *

5. 1belisve your office wauld be well advised to employ the same
records dsposal documaentation and officer verification’toncerning PR
destruction of tape data as is vsed by security officers when burning
documents. | know for certain that a T and TK officer will want to check
your disposal procedures and documentstion in the near futurs. )

| |
Records Manasgement Officer
Office of Security
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